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Updating Your Profile Information in the RISe System

· Begin by clicking on your name at the top right corner and select “My Profile” option
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· Within your profile click on “Detail” to make edits to your profile
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· UBC HR specific positions are automatically assigned by Workday and cannot be updated in RISe. 
· To have this information updated, please contact the UBC Integrated Service Centre (https://isc.ubc.ca/)

· For all Additional UBC and Non-UBC positions/affiliations. 
· If you are not affiliated with UBC or not in the UBC WD system yet, you can add your additional appointment(s) here.
· To add a new position:
1. Hit +Add button 
2. Fill in the form from the pop-up Window 
3. Hit OK within the pop-up window 
4. [bookmark: _GoBack]Be sure to hit OK again on the top right corner to Save 

· To update an existing position
1. Hit “Update” next to your existing position 
2. Edit the form from the pop-up Window 
3. Hit OK 
4. Be sure to hit OK again on the top right corner to Save
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· When your profile edits are saved, click on “My Home” tab on the left hand side, to access your RISe home page where you will find options for your desired next activity in the system
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|Account Information

I* First Name: | Apple
| Last Name: | RiSe
" Work E-mail: @ AppleRISe@ubc.ca

| Work Phone Number: | n/a

UBC HR Positions

Only UBC faculty members' appointments (including Clinical appointments) and UBC HR Positions are now managed in Workday. @

|Affiliate Instructor President's Office Faculty

Other Positions and Affiliations

i Detail’ page. (click on “Detail” in the “Edit Profile” menu) @
+Add

Organization Institution Organization Type Business Title

¢

# Update C Cancer BC Cancer Institution Test.

Business Title Organization Organization Type

I you have affiiations with UBC affiiated hospital organizations, non-UBC institutions, o if your UBC appointment is not listed above, please identify them here. Please add or update your entries using the Add or Update

Rank

Non-UBC Employee
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On February 16, 2019, the RISe system software was upgraded to the latest version

For general changes, click here. For details on how to update your profile, click here.

If you have additional questions about this upgrade or anything related to RISe, please contact us at risesupport@ors.ubc.ca

My Inbox Conflict of Interest Human Ethics Animal Care Biosafety Radiation Safety Inactive

Your Inbox s a folder for recsiving items that require your attention. Once each item is addressed, it willleave your Inbox and be filed under one of the other applicable tabs. Click on the name of the study to see details of the application or Post Approval Actvity (PAR).
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Edit Profile
oot Apple RISe
Original Detail
Name: Apple RISe Primary Appointment:Anthropology
Work Email: AppleRISe@ubc.ca Other Appointments:
Work Phone: n/a Adult Psychiatry
Properties

Please select ‘Detai" atthe left side of the screen to make changes to your profile. Save the changes by dlicking the "OK” button
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Please select ‘Detai" atthe left side of the screen to make changes to your profile. Save the changes by dlicking the "OK” button
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