
How to Submit a Biosafety Post-
Approval Activity (PAA) –
Amendment



Click on the Biosafety tab to view 
all your Biosafety  applications.



Click on the Name of the study for which you 
would like to submit a PAA.



Click to create a new 
PAA.



Choose “Amendments to Protocol” 
from the list.

Click “Continue” when done.



Enter a nickname for the PAA.

After fill the coversheet form 
click “Finish”.



PAA Homepage

As the state of your PAA is “Pre Submission”, your PAA 
Coversheet is still open for any edits you may want to make.

To track the status of your PAA through the approval process, 
refer to the “Current State” box.

A PAA number is appended to the 
original Study ID number.



Click to continue making amendments to your study / 
application.



“Save” and “Exit” once 
changes are complete.

Use the Jump to: tool to navigate 
and make any additional 
amendments to the application. 



Click to submit your PAA for review.  Only the PI has this “Submit PAA” activity. 



Click “Ok” to send your PAA for review.



Your PAA - Amendment has been submitted to BIO Staff review.


